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U.S. District Court, District of Minnesota

INTRODUCTION

This document is intended to guide an ECF user through the process of electronically filing
restricted documents in a civil case. Under LR 5.6 “All documents filed in a civil case —whether
sealed or not — must be filed in compliance with the Civil ECF Procedures Guide.”

Please note that for SEALED civil cases where the entire case is sealed, all documents must continue
to be filed in paper; no party will be able to electronically file documents or have electronic access to
documents in SEALED cases. Please deliver all documents for sealed cases to the Clerk’s Office.

Under LR 5.6 each sealed document must be filed SEPARATELY so that each document is
assigned its own docket number. A party seeking to file a document under seal in connection with a
motion under LR 7.1 must:

1. File the temporarily sealed document using the appropriate menu item (i.e. Memorandum
in Support of Motion).

2. Contemporaneously file a redacted public version of the sealed document OR a statement
that the entire document is confidential or redaction is impracticable.

3. Within 21 days after the filing of the final memorandum authorized by LR 7.1, file a Joint
Motion Regarding Continued Sealing.

ECF is also able to accommodate sealed filings outside of LR 7.1 motion practice. Filing events
are available for sealed case initiation documents (i.e. complaint, notice of removal), sealed
letters, sealed stipulations and sealed exhibits. A prompt has also been added to certain events,
such as an answer, allowing the filer to select if the document being filed is sealed.

Please call or email the ECF Help Desk at 612-664-5155 or ecfhelpdesk@mnd.uscourts.gov if
you have questions concerning how to electronically file a restricted document.
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U.S. District Court, District of Minnesota

MOTION PRACTICE

Document in Support of a Motion is Sealed

1. Select Civil from the filing menu
C M EC Civil=- Criminal~ Query Reports~ Utilities » Search
oL

2. Select Supporting Documents and Responses under the Motions, Related Filings, and
Sealed Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions
Supporting Documents and Responses |
u‘k,-

Other Filings

Discovery Documents
Notices
Trial Documents

Appeal Documents
Other Documents

3. Read the filing tip and click Next.
Responses and Replies

ECEF Filing Tips
* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

* Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

()
"(“',-

4. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

e |
.

5. Click Next



U.S. District Court, District of Minnesota

6. Select the applicable event from the event list and click Next.

Responses and Replies

0:17-cv-00001-JNE-SER Jones v.
ABC Insurance Co

Ccv

| Start typing to find an event.

Available Events (click to select an event) Selected Event
Declaration in Opposition i

Declaration in Support

Exhibit to Supporting Document/Response
LR7.1/LR72.2 Word Count Compliance Certificate
Markman Brief

Meet and Confer Statement

Memorandum

Memorandum in Opposition to Motion
Memorandum in Support of Motion

Objection

Objection to Report and Recommendations
Propesed Order to Judge .
Proposed SEALED Complaint :
Redacted Document (Supporting Documents and Responses)
Reply =

Nextge | Clear

SNy

.

7. Select the filer by clicking on the appropriate party and click Next.

Pick Filer
Colagse All Expanil All
ABG | Go dn
i Selectthe Party: OR  Selecta Group:
Great Insurance Co. mov
v Sue Jones pla ABC Insurar ift]
Great Insurance Co. [mov]

’A!.L‘:- SR

@ Mo Group
All Defendants
All Plaintiffs
All Parties

Hews ' L Cloar || How Filos
AT L

8. Click Yes to file a sealed document and click Next.

SEAL this document as allowed under Local Rule 5.6?
T No

@ “7ag

“»

[ |

9. Read the Filing Tip and click Next.

ECF Filing Tips

Lecal Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017:

Pursuant to LR 5.6(d) PROCEDURE FOR FILING UNDER SEAL IN COMMECTION WITH MOTIONS GOVERMED BY LR 7.1, a Joint Motion Regarding Continued Sealing (sample
motion) must be filed within 21 days after the filing of the final memorandum authorized by LR 7.1 in connection with the underlying motion.

All sealed documents must be filed separately. After filing the sealed document, you must immediately file the Redacted Document or Statement instead of Redacted
Document from the Supporting Documents and Responses civil menu.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.



U.S. District Court, District of Minnesota

10. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

ECF Restriction Notice:

This will be filed as a PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be available on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975.

SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.
Collapse All Expand All
+Sue Jones pla DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
+/ABC Insurance Co dit document.
EEEREMEER E mE Selectthe Party: OR  Selecta Group:

© No Group
All Defendants
All Plaintiffs
All Parties

Great Insurance Co. [mov|

Nex* RI Clear New Filer
~
<

11. Enter the filing party and click Next.

Enter filing party- Sue Jones|

=5

12. Click the Browse button to attach the document and the LR 7.1/7.2 Word Count
Compliance Certificate, if applicable, and click Next.

**NOTE: EACH sealed document must be filed separately with its own docket number.
The only item that should be attached is a LR 7.1/7.2 Word Count Compliance Certificate, if
applicable.

ECF Filing Tip
Attach a Certificate of Compliance as Attachment 1,which is required when filing memorandums or responses in opposition/support to a motion under Local Rule
7.1(f). Select LR7.1 Word Count Compliance Certificate from the Category drop-down list.

Select the PDF document and any attachments.

Main Document
Browsa . 000 ECF Test Document.pdf
-,

Lho)

Attachments Category Description
1.| Browse 00cr00Test Document.pdf LR7.1/LR72.2 Word Count Compliance Certificate  ~ Remove
v P :
2. No file selected. -

[
:

H0)



U.S. District Court, District of Minnesota

13. Select the motion to which your document relates and click Next.

Select the appropriate event(s) to which your event relates:

01/18/2017 3 MOTION to Compel by Sue Jones. (ngattycq. MND-TEST)
] ;~013'18f2017 7 MOTION for Discovery by Sue Jones. (ngattycq, MND-TEST)

[nes]

14. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED MEMORANDUM in Support re [7] MOTION for Discovery filed by Sue Jones. (Attachments:
# (1) LR7.1/LR72.2 Word Count Compliance Certificate) (ngattycq, MND-TEST)

e
.,4&

15. Confirm the correct document(s) is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED MEMORANDUM in Support re [7] MOTION for Discovery filed by Sue Jones. (Attachments: # (1) LR7.1/LR72.2
Word Count Compliance Certificate)(ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this
transaction if you continue.
Have vou redacted?

Source Document Path (for confirmation only):
000 ECF Test Document.pdf pages: 1
00cr00Test Document.pdf  pages: 1

[ e
"4k

16. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by ngattycq. MND-TEST on 1/19/2017 at 9:11 AM CST and filed on 1/19/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-TNE-SER
Filer: Sue Jones

Document Number: 17
Docket Text:

SEALED MEMORANDUM in Support re [7] MOTION for Discovery filed by Sue Jones. (Attachments: # (1) LR7.1/LR72.2 Word Count Compliance
Certificate)(ngattycq, MND-TEST)

17. Follow the procedure on page 11 to file the redacted document or Statement that
Entire Document is Confidential or Impracticable to Redact. The redacted document
or statement should be filed immediately following the sealed document.
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Exhibit to a Supporting Document is sealed

1.

Select Civil from the filing menu.

CMITECF owg

uk

Criminal =

Query

Reports ~

Utilities -

Search

Select Supporting Documents and Responses under the Motions, Related Filings, and

Sealed Filings Category.
Civil Events
Open a Case
Civil Case

Initial Pleadings, Service, and Sealed Filings

Complaints and Other Initiating Documents
Service of Process

Letters
Letters

Answers to Complaints or Counter/Cross/3rd Party Claims

Other Answers

Motions, Related Filings, and Sealed Filings
Motions
Supporting Documents and Responses |

-«‘t_

Other Filings
Discovery Documents
Notices
Trial Documents
Appeal Documents
Other Documents
SEALED Non-Motion Documents
MDL Attorney Time

Read the filing tip and click Next.
Responses and Replies

ECF Filing Tips

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

* Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

()
1(“',-

Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1
e |
"y

Click Next



U.S. District Court, District of Minnesota

6. Select Exhibit (Motions and Related Filings) and click Next.

Available Events (click to select an event) Selected Event
Affidavit n Opposition to Motion
Affidavit in Support of Motion

Brief

Dedlaration in Opposition to Motion
Dedlaration in Support of Motion

1
| »

‘Exhlhrt (Motions and Related Filngs)

m

Exhibit (Motions and Related Fiings
LR7.1/LR72.2 Word Count Cnmpiarrt@ Certificate

Markman Brief

Meet and Confer Statement e
Memorandum

Memorandum in Opposition to Motion

Memorandum in Support of Motion

Objection

Objection to Report and Recommendations

Proposed SEALED Complaint -

[Nexe | [ ear |
S

7. Select the filer by clicking on the appropriate party and click Next.

Pick Filer |
Colagse All Expand Al
ABG Insurance Go df
Great Insurance Co. mov
v Sue Jonss pia

Select the filer.

Select the Party: OR  Select a Group:

real [‘l:r;urdncu i.'c;..ir;mv] + No Group
) Al Defendants
All Plaintiffs

All Parties

| Nexs' L Cloar || Nowe Filor |
e L s

8. Click Yes to file a sealed document and click Next.

SEAL this document as allowed under Local Rule 5.67
T No
© gy

'«.5;

=
]

9. Read the Filing Tip and click Next.

ECF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017:

Pursuant to LR 5.6(d) PROCEDURE FOR FILING UNDER SEAL IN CONNECTION WITH MOTIONS GOVERNED BY LR 7.1, a Joint Motion Regarding Continued Sealing (sample
motion) must be filed within 21 days after the filing of the final memorandum authorized by LR 7.1 in connection with the underlying motion.

All sealed documents must be filed separately. After filing the sealed document, you must immediately file the Redacted Document or Statement instead of Redacted
Document from the Supporting Documents and Responses civil menu.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.



U.S. District Court, District of Minnesota

10. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

ECF Restriction Notice:

This will be filed as a PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be available on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975.

SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.
Collapse All Expand All
#Sue Jones pla DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
+/ABC Insurance Co dft document.
EEEREMEER E mE Selectthe Party: OR  Selecta Group:

Jones, Sue [pla]

ABC Insurance Co [dft]
Great Insurance Co. [mov|

© No Group

) All Defendants

) All Plaintiffs
All Parties

Nex* RI Clear New Filer
ke
"

11. Enter the filing party and click Next.

Enter filing party: Sue Jones|

=

12. Label and upload the exhibit.
a. Enter the Exhibit number or letter.
b. Click the Browse button to attach the exhibit and click Next.

**NOTE: EACH sealed document must be filed separately with its own docket number.
Do not add any attachments.

ECEF Filing Tips
You must upload only ONE exhibit. Each SEALED exhibit MUST be filed separately.

Enter the Exhibit number of the Main Document: B o

Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

Category Description

No file selected. -

=
"‘4,:’




U.S. District Court, District of Minnesota

13. Select the document to which your exhibit should be attached and click Next.

ECF Filing Tips

Select the document to which your exhibit{s) should be attached — typically the Affidavit in Support/Opposition.

Select the appropriate event(s) to which your event relates:

01/18/2017 7 MOTION for Discovery by Sue Jones. (ngattycq, MND-TEST)
1 51/18/2017 10 MEMORANDUM in Support re 7 MOTION for Discovery filed by Sue

%,

s Jones. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance Certificate)
(ngattycq. MND-TEST)

(oen)

14. Read the Filing Tip and click Next.

ECEF Filing Tips

After filing this Sealed Exhibit, you must immediately file the Redacted Document or Statement instead of Redacted Document using the respective event from the
Supporting Documents and Responses menu.

15. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED EXHIBIT B re [10] Memorandum in Support of Motion filed by Sue Jones. (ngattycg, MND-TEST)

Next X Clear
y s

16. Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED EXHIBIT B re [10] Memorandum in Support of Motion filed by Sue Jones. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source Document Path (for confirmation only):
000 ECF Test Document pdf pages: 1

wk

17. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

U.5. District Court
U.5. District of Minnesola

Notice of Electronic Filing

The following transaction was entered by ngattyeq, MND-TEST on 1/1%2017 at 9:11 AM CST and filed on 1/19/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 19

Dacket Text:
SEALED EXHIBIT B re [10] Memorandum in Support of Motion filed by Sue Jones. (ngattycq, MND-TEST)

10



U.S. District Court, District of Minnesota

18. Follow the procedure on page 11 to file the redacted document or Statement that
Entire Document is Confidential or Impracticable to Redact. The redacted document
or statement should be filed immediately following the sealed document.

11



U.S. District Court, District of Minnesota

Redacted Document or Statement that Entire Document is Confidential or
Impracticable to Redact (Motion Practice)

1. Select Civil from the filing menu.

CM EC Civil= Criminal~ Query Reports~ Utilities~ Search

oS

2. Select Supporting Documents and Responses under the Motions, Related Filings, and
Sealed Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions
Supporting Documents and Responses |

tr.k,

Other Filings
Discovery Documents
Notices
Trial Documents
Appeal Documents
Other Documents
SEALED Non-Motion Documents
MDL Attorney Time

3. Read the filing tip and click Next.
Responses and Replies

ECF Filing Tips

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge.

* Please refer to the court's Civil ECF Procedures Guide, Section I, F for courtesy copy requirements.

()
"l.‘—,-

4. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

e ]
Ll

5. Click Next

12



U.S. District Court, District of Minnesota

6. Select Redacted Document (Motions and Related Filings) OR Statement instead of
Redacted Document (Motions and Related Filings) and click Next.

Available Events (click to select an event)

Meet and Confer Statement & |

Memorandum

Memorandum in Opposition to Motion

Memorandum in Support of Motion

Objection

Objection to Report and Recommendations

Proposed SEALED Complaint
|Redacted Document (Motions and Related Filings) |

Reply

Reply Memorandum or Motice of Mo Reply to Response to Motion
Response

Response in Opposition to Motion

Response in Support of Motion

Response to Objection to Report and Recommendation
IStatement instead of Redacted Document (Motions and Related Fﬂ:

Next

Selected Event

7. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.

Gallogse. All Exgarl Al
AN ITRCHN Cif Selectthe Party: OR  Selecta Group:
Great Insurance Co. mov

v Sue Jones pla

nce Co. [mov]

@ Mo Group

- k ; All Defendants
All Plaintiffs
All Parties

8. Label and upload the redacted document.

a. Enter a description of the sealed document (i.e. Sealed Exhibit B or Sealed
Affidavit).

b. Click the Browse button to attach the redacted document OR statement and
click Next.

**NOTE: EACH redacted document must be filed separately with its own docket

number. One Statement may be filed for multiple sealed documents. Do not add any
attachments.

ECF Filing Tips
File one Redacted Document per SEALED Document

Enter a description of the Sealed document. o
Example: Sealed Exhibit A or Sealed Affidavit: Sealed Exhibit B

Select the PDF document and any attachments.

Main Document

000 ECF Test Document. pdf

Category Description

-

13



U.S. District Court, District of Minnesota

9. IfaSTATEMENT is being filed, select the reason for the statement and click Next. If
a REDACTED DOCUMENT is being filed skip this step and go to step 10.
Zelect reazon for filing a statement in leu of a redacted document:

Entire Document Confidential
Impracticable to Eedact

10. Select the sealed document that relates to the redacted document and click Next.

ECEF Filing Tips

Select the sealed document of this redacted document.

Select the appropriate event(s) to which your event relates:

01/18/2017 10 MEMORANDUM 1n Support re 7 MOTION for Discovery filed by Sue
Jones. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance Certificate)
(ngattycq, MND-TEST)

L;G.OIBI.QO 17 19 SEALED EXHIBIT B re 10 Memorandum in Support of Motion filed by Sue

Jones. (ngattycq, MND-TEST)
L

11. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
Redacted Document for [19] Sealed Exhibit B filed by Sue Jones. (ngattycq, MND-TEST)

Docket Text: Modify as Appropriate.
STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Conflidential for [19] Sealed Exhibit B Gled
by Sue Jones. (ngattyeq, MIND.TEST)

[ Clear

12. Confirm that the correct document has been attached and the docket text is correct.
Clicking Next will finalize the transaction, offering no further opportunity to modify the
filing.

[i::z:;e:: Ei:::Iu-I:;lnt for [19] Sealed Exhibit B filed by Sue Jones. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.

Have you redacted?

Source Dy Paik (for conf ion only):
000 ECF Test Document pdf  pages: 1

e

13. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note that
this is a public filing.

U.S. District Court

U.S. District of Minnesota

Notice of Electronic Filing

The following transaction was entered by ngattycg. MND-TEST on 1/31/2017 at 4:56 PM CST and filed on 1/31/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 20

Docket Text:
Redacted Document for [19] Sealed Exhibit B filed by Sue Jones. (ngattycq, MND-TEST) 14



U.S. District Court, District of Minnesota

Joint Motion Regarding Continued Sealing

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search
ke

2. Select Motions under the Motions, Related Filings, and Sealed Filings category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process

Answers to Complamnts or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
| Motions ¢
Supportin® Documents and Responses

3. Read the filing tip and click Next.

ECF Filing Tips
* Please refer to the court's Civil ECF Procedures Guide, Section II, E when filing motions.

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge. See Section I, F for courtesy copy
requirements.

= More information on e-filing specific types of motions is available in the Mations Glossary.

4. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1
[ g
e

5. Click Next

6. Select Joint Motion Regarding Continued Sealing and click Next.

Available Events (click to select events) Selected Events (click to remove events)
Expedite - |Jmnt Motion Regarding Continued Sealing ‘

Extension of Time (General)

Extension of Time to Amend Pleading
Extension of Time to Complete Discovery
Extension of Time to File Answer
Extension of Time to File Response/Reply
Forfeiture of Property

In Limine

Intervene

Issuance of Warrant in rem

Joinder

Judgment Debtor Exam

Judgment as a Matter of Law

|Judgment on the Pleadings 2

m

7. Select the filer by clicking on the appropriate party and click Next.

Fick Files | Salect the filer.
Collapis A Expad AN
ABC Insurance Co dt
Select the P H OR le Gi :
Great Insurance Co. mov st the Party Select a Group:

+Sus Jones gla

Great Insurance Co. [rmiov] 2+ No Group

R ,,"E e All Defendants 15
All Plaintiffs
All Parties

How | | Cloar || Hew Filor
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8. Click the Browse button to attach the motion and click Next.

Select the PDF document and any attachments.

Main Document

000 ECF Test Document. pdf

Attachments Category Description

L HNo file selected. -

9. Select the sealed document(s) the motion relates to and click Next.

ECF Filing Tips

Select the sealed document(s) related to this Jeint Motion Regarding Continued Sealing.

Select the appropriate event(s) to which your event relates:

01/18/2017 10 MEMORANDUM in Support re 7 MOTION for Discovery filed by Sue
Jones. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance Certificate)
(ngattycq, MND-TEST)

k.0 1/19/2017 17 SEALED MEMOFRANDUM in Support re I MOTION for Discovery filed by
Sue Jones. (Attachments: # 1 LR7.1/LR72.2 Word Count Compliance
Certificate)({ngattycq, MND-TEST)

7 dl.f3 1/2017 18 SEALED MEMOFANDUM in Support re 7 MOTION for Discovery filed by

Sue Jones. (Attachments: # 1 LR7.1/LE72.2 Word Count Compliance
Certificate)({ngattycq, MND-TEST)

v k*’] 1/31/2017 19 SEALED EXHIBIT B re 10 Memorandum in Support of Motion filed by Sue
Jones. (nzattycq, MND-TEST)

(01/31/2017 20 Redacted Document for 19 Sealed Exhibit B filed by Sue Jones. (ngattyea,
MND-TEST)

01/31/2017 21 STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document
Confidential for 19 Sealed Exhibit B filed by Sue Jones. (ngattycq,
MND-TEST)

10. Modify docket text if necessary (not required) and click Next.
Docket Text: Modify as Appropriate.

JOINT MOTION REGARDING CONTINUED SEALING re [19] Exhibit, [18] Memorandum in Support of Motion, [17] Memorandum in Support
of Motion filed by Sue Jones. (ngattyeq, MND-TEST)

11. Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text

JOINT MOTION REGARDING CONTINUED SEALING re [19] Exhibit, [18] Memorandum in Support of Motion, [17] Memorandum in
Support of Motion filed by Sue Jones. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.

Have you redacted?

Source D Path (for conf ion only):
000 ECF Test Document pdf  pages: 1

12. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note this
is a public filing.

.8, District Court

7.5, District of Minnesota
Notice of Electronic Filing

The following transaction was entered by ngatryeq, MND-TEST on 2/1/2017 at 8:32 AM CST and filed on 2172017
Caxe Name: Jomes v. ABC Insurance Co

Case Number: 0:17-¢v-00001-JNE-SER.

Document Number: 13

16

JOINT MOTION REGARDING CONTINUED SEALING re [18] Exhibit, [18] Memorandum in Support of Mation, [17] Memarandum in Support of Motion filed by Sue
Jones_ (ngattycq, MND-TEST)



U.S. District Court, District of Minnesota

Motion for Further Consideration

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search
LY

2. Select Motions under the Motions, Related Filings, and Sealed Filings category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions X

Sumrtirfngocummts and Responses

Other Filings
Discovery Documents
Notices
Trial Documents
Appeal Documents
Other Documents
SEALED Non-Motion Documents
MDL Atiomey Time

3. Read the filing tip and click Next.

ECF Filing Tips
* Please refer to the court's Civil ECF Procedures Guide, Section II, E when filing motions.

* Two (2) courtesy copies of the motion and supporting documents must be submitted to the appropriate judge or magistrate judge. See Section I, F for courtesy copy
requirements.

* More information on e-filing specific types of motions is available in the Motions Glossary.

4. Enter the Case Number and click Next.

Civil Case Number
0:17-cv-1

5. Click Next

6. Select Motion for Further Consideration of Sealing and click Next.

Available Events (click to select events) Selected Events (click to remove events)

Letters Rogatory/Letters of Request & ‘Mutinn for Further Consideration of Sealing |
Lift Stay

Miscellaneous Relief

Mare Definite Statement

Motion to Seal Document under LR 5.6(e

MNew Trial

Objection to Order Disposing of Motion for Further Consideratior
Order of Sale =
Partial Summary Judgment

Permanent Injunction

Prehmmﬂ Injunction

Pro Had+ice (Fiing Attorney is a Minnesota Resident) 17
Pro Hac Vice (Fiing Attorney is a Non-Resident)

Pro Hac Vice of U.S. Government Attorney a




U.S. District Court, District of Minnesota

7. Select the filer by clicking on the appropriate party and click Next.

Eioh Flt. Select the filer,

Collagne AR Expand Al
ABC insurance Co &
Groat Insurance Co. mev

«Sus Jones s

Select the Party: OR  Selecta Group:

r,:..-.r.. ]nv.u.gn' Co. [mov] * No Growp
& All Defendants
All Plaintiffs
All Parties
New | | Cloar || New Files

8. Click the Browse button to attach the motion and click Next.
Select the PDF document and any attachments.
Main Document

000 ECF Test Document.pdf

Attachments Category Description

9. Select the order the motion relates to and click Next.

ECF Filing Tips

Select the Order on Joint Motion Regarding Continued Sealing related to this Motion for Further Consideration of Sealing.

Select the appropriate event(s) to which your event relates:

#02/01/2017 29 ORDER denying 28 Joint Motion Regarding Continued Sealing.
u Permanent Sealing DENIED for Document Numbers(s): 19.

Signed by Magistrate Judge Steven E. Rau on 1/25/17. (KMM)

10. Select the sealed document(s) the motion relates to and click Next.

ECF Filing Tips

Select the sealed document(s) related to this Motion for Further Consideration.

Select the appropriate event(s) to which your event relates:
"(' k‘.}lB 1/2017 19 SEALED EXHIEIT B re 10 Memorandum in Support of Motion filed by Sue
& Jones. (ngattycqg, MND-TEST)
01/31/2017 20 Bedacted Document for 19 Sealed Exhibit B filed by Sue Jones. (ngattycq,
MND-TEST)
01/31/2017 21 STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document
Confidential for 19 Sealed Exhibit B filed by Sue Jones. (ngattycq.
MND-TEST)

11. Modify docket text if necessary (not required) and click Next.
Docket Text: Modify as Appropriate.

* MOTION for FURTHER CONSIDERATION OF SEALING re [29] Order on Motion for Joint Motion to Seal, [19]
Exhibit by Sue Jones. (ngattycq, MND-TEST)

e | (e 18



U.S. District Court, District of Minnesota

12. Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text

MOTION for FURTHER CONSIDERATION OF SEALING re [29] Order on Motion for Joint Motion to Seal, [19] Exhibit by
Sue Jones. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this
transaction if you continue.
Have you redacted?

Source Document Path (for confirmation only)
000 ECF Test Document pdf  pages: 1

13. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note this
is a public filing.
U.S. District Court
U.S. District of Minnesota
Notice of Electronic Filing

The following transaction was entered by ngattycq, MND-TEST on 2/1/2017 at 12:22 PM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 30

Docket Text:
MOTION for FURTHER CONSIDERATION OF SEALING re [29] Order on Motion for Joint Motion to Seal, [19] Exhibit by Sue Jones. (ngattycq, MND-TEST)

19



U.S. District Court, District of Minnesota

Objection to Order on Motion for Further Consideration

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

2. Select Appeal Documents under the Other Filings category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Cross/3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Motions
Supporting Documents and Responses

Other Filings
Discovery Documents
Notices
Trial Documents
|AE£ea] Documeni-
Other Documents "
SEALED Non-Metion Documents
MDL Attorney Time

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

[nes
uk

4. Click Next

5. Select Objection to Order Disposing of Motion for Further Consideration of Sealing
and click Next.

Available Event;(click to select an event) Selected Event

Appeal/Objection of Magistrate Judge Decision to District Judge — # |Objecti0n to Order Disposing of Motion for Further Consideration ofEi
Appellants Brief

Appellants Reply Brief

Appellees Brief

Appendix

Designation of Record on Appeal
Notice of Appeal to 8th Circuit
Notice of Appeal to Federal Circuit
Motice of Cross Appeal

Notice of Interlocutory Appeal

Objection to Order Dispesing of Motion for Further Consideratiog

20



U.S. District Court, District of Minnesota

6. Select the filer by clicking on the appropriate party and click Next.

ik Elag Select the filer.
L Expand 4
ABC Insurance Co df

Selectthe Party: OR  Sslecta Group:
Great Insurance Co, mov B rly: et

“Sue Jones s ARC Insu t
Great Insurance Co, [mov] o No Group
All Defendants
Al Plaintiffs
Al Parties
Noxs - Cioar || How Filer
'\-_k.

7. Click the Browse button to attach the objection and click Next.
Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

Attachments Category Description
L No file selected. -

8. Select the order the motion relates to and click Next.

ECEF Filing Tips

Select the Order on Motion for Further Consideration of Sealing related to this Objection to Order Disposing of Motion for Further Consideration of Sealing.

Select the appropriate event(s) fo which your event relares:

/1 52/01/2017 31 ORDER denying 30 Motion for Further Consideration of Sealing
ks Permanent Sealing DENIED for Document Number(s): 19.

Signed by Magistrate Judge Steven E. Rau on 1/31/17. (KMM)

9. Select the sealed document the objection relates to and click Next.

ECF Filing Tips

Selact the sealed document(s) related to this Objection to Order Disposing of Motion for Further Consideration of Sealing.

Select the appropriate event(s) to which your event relates:
; \“HB 1/2017 18 SEALED EXHIBIT B re 10 Memorandum in Support of Motion filed by Sue
QY Jones. (ngattycq, MND-TEST)
01/31/2017 20 Redacted Document for 19 Sealed Exhibit B filed by Sue Jones. (ngattyeq,
MND-TEST)
01/31/2017 21 STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document
Confidential for 19 Sealed Exhibit B filed by Sue Jones. (ngattyeq.
MND-TEST)

10. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.

~ OBJECTION to [31] Order on Motion for Further Consideration of Sealing, [19] Exhibit by Sue Jones.

(ngattycq, MND-TEST)
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U.S. District Court, District of Minnesota

11. Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
OBJECTION to [31] Order on Motion for Further Consideration of Sealing, [19] Exhibit by Sue Jones. (hgattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source D Path (for confi ion only):
000 ECF Test Document.pdf pages: 1

12. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note this
is a public filing.

U.S. District Court
U.S. District of Minnesota

Notice of Electronic Filing

The following transaction was entered by ngattyeq, MND-TEST on 2/1/2017 at 3:30 PM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 32

Docket Text:
OBJECTION to [31] Order on Motion for Further Consideration of Sealing, [19] Exhibit by Sue Jones. (hgattycq, MND-TEST)

22
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OTHER SEALED DOCUMENTS - NOT RELATED TO
MOTION PRACTICE

Ex Parte Submission/In Camera Review

1. Select Civil from the filing menu.

CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

A

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events

Open a Case Letters
Civil Cage Letters
Initial Fleadings, Service, and Sealed Filings
Complants and Other Imbating Documents
Service of Process

Angwers to Complaints or Counter/Crozef3rd Party Claims
Cther Answers

Motions, Related Filings, and Sealed Filings
Iotions
Supperting Documents and Responses

Other Filings
Discovery Documents
Motices
Tnal Documents
Appeal Documents
Other Documents
SEALED & Ex Parte Non-Motion Doruments
MWDL Attorney Time B A

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

e
b,

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.
Colapys A Rt

ABC Insurance Co dit

Great Insurance Co. mov

« Sue Jones pa

Belect the Party: OR  Selecta Group:

Great Insurance Co, [mov]
Sug Lol

@ Mo Group

* All Defendants
All Plaintiffs
All Parties

Nex . Cloar Hoew Filer
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U.S. District Court, District of Minnesota

Select Ex Parte Submission/In Camera Review from the event list and click Next.

Available Events (click to select an event

Selected Event
Ex Parte Submission/In Camera Reviey,
Sealed Document L

‘Ex Parte Submission/In Camera Review |
Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings)
Sealed Letter

Sealed Stipulation

7. Read the Restriction Notice and click Next.

ECF Restriction Notice:

Both the entry and document will be filed Ex Parte.

Only the filer and the court will have access to the entry and documents. No other parties will be noticed. The entry will not be available on the public docket.

8. Select the type of Ex Parte filing and click Next.

Select the type of filing:
") Ex Parte Submission

' In Camera Review

9. Click the Browse button to attach the letter and click Next.

**NOTE: EACH sealed document must be filed separately with its own docket number.
Do not add any attachments.

Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

Category Description

10. Select whether your document should be linked to another document in the case.
a.

If YES, check the box and click Next. On the next screen, select the document to
which it should be linked.

b. If NO, leave the box unchecked and click Next.

|| Should the document you are filing link to another document in this case?
Filed to
Documents

to

24



U.S. District Court, District of Minnesota

11. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
Ex Parte Submission (ngattycq, MND-TEST). (ngattycq, MND-TEST)

12. Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
Ex Parte Submission (ngattycq, MND-TEST). (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source Document Path (for confirmation only):
000 ECF Test Document.pdf pages: 1

13. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

T.8. District Court
T.S. District of Minnesota

Motice of Electronic Filing

The following transaction was entered by ngattycq, WMIND-TEST on 2/4/2017 at 3:40 PM CST and filed on 2/4/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-ew-00001-JHE-SER
Filer: Sue Jones

Document Number: 34

Docket Text:
Ex Parte Submission (ngattycq, MND-TEST). (hgattycq, MND-TEST)
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U.S. District Court, District of Minnesota

Sealed Document

1. Select Civil from the filing menu.

CM ECF Civily. Criminal= Query Reports~ Utilities ~

Search

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Crwail Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Diocuments
service of Process

Anzwers to Complaints or Counter/Crossd3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Ilotions

Supporting Documents and Responses

Crther Filings
Discovery Documents
Metices
Trial Documents

Appeal Documents
Other Documents

I SEALED & Ex Parte Mon-hotion Documents
MDL Attorney Time oy

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

e
oy

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

| Pick Filer |

Select the filer,

Colapsn AT g Al
e Selectthe Party: OR  Selecta Group:
Great Insurance Go. mov

«Sue Jones pla

Great Insurance Co. [mov] & Mo Group

s All Defendants
Al Plaintifis
All Parties

Nexs | o Cloar || Huw Files

Select Sealed Document from the event list and click Next.

Available Events (click to select an event)

Selected Event
Sealed Document

|Sea|ed Document

Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings)
Sealed Letter

Sealed Stipulation
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U.S. District Court, District of Minnesota

7. Read the Filing Tip and click Next.

ECF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017:

Pursuant to LR 5.6{e) PROCEDURE FOR. FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in connection with
a motion under LR 7.1 must obtain direction from the court on the procedure to be followed.

All sealed documents must be filed separately. After filing the sealed document, you must immediately file the Redacted Document or Statement instead of Redacted

Document for non-motion documents.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

8. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested

Parties (ip) or Movants (mov).

ECF Restriction Notice:
This will be filed as a PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be available on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975.

SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.
Collapse All Expand All
#Sue Jones pla DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
+/ABC Insurance Co dft document.
SECEIECIERED E e Select the Party: OR  Select a Group:

Jones, Sue [pla]
ABC Insurance Co [dft] o)
Great Insurance Co. [mov. ® No Group

' All Defendants
' All Plaintiffs
All Parties

Nex | cloar | o s |

b3

9. Enter the filing party and click Next.

Enter filing party: Sue Jones|

=)

10. Label and upload the document.
c. Enter a description of the document.
d. Click the Browse button to attach the document and click Next.

**NOTE: EACH sealed document must be filed separately with its own docket number.
Do not add any attachments.

Enter a description of the main document. o
"SEALED" will automatically be prefixed to the docket text.: Notice

Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

Category Description

-
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U.S. District Court, District of Minnesota

11. Select whether your document should be linked to another document in the case.

12.

13.

14.

15.

a. If YES, check the box and click Next. On the next screen, select the document to
which it should be linked.

b. If NO, leave the box unchecked and click Next.

Should the document you are filing link to another document in this case?
Filed to

Documents to

Click Next

Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED Notice by Sue Jones. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you

continue.
Have you redacted?

Source Document Path (for confirmation enly):
000 ECF Test Document.pdf pages: 1

The NEF (Notice of Electronic Filing) screen will display confirming the filing.

U.S. District Court

U.S. District of Minnesota

Notice of Electronic Filing

The following transaction was entered by ngattycq, MND-TEST on 2/1/2017 at 8:32 AM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 22

Docket Text:
SEALED by Notice by Sue Jones. (ngattycq, MND-TEST)

Follow the procedure on page 37 to file the redacted document or Statement that
Entire Document is Confidential or Impracticable to Redact. The redacted document
or statement should be filed immediately following the sealed document. No Joint
Motion Regarding Continued Sealing is required.
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Sealed Exhibit to an Initial Pleading or Other Non-Motion Filing

1. Select Civil from the filing menu.
CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Ciwil Caze Letters

Initial Pleadings, Service, and Sealed Filings
Complamts and Other Inhatmg Diocuments
Serwice of Process
Answers to Complants or Counter/Crossi3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Idotions
Supporking Documents and Eesponses

Other Filings
Discovery Documents
Motices
Trial Decuments
Appeal Documents
Other Diocuments
IEALED & Ex Parte Men-hfotion Documents -
MDL Attorney Time B L

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

e
gl

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

{ i’i:h_l iltfl |

Collapys AN e All
ABG Insurance Co dit

Great Insurance Co. mav

Select the filer.

Selectthe Party: OR  Selecta Group:

s Sue Jones pla T e I .
Grizat ]:nur.n:u: Co. [mov] 5 No Group
ke All Defendants
All Plaintiffs
All Parties

6. Select Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings) from the
event list and click Next.

Available Events (click to select an event) Selected Event

egled Documen o ‘Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings) |
Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings)

Sealed Letter
Sealed Stipulation
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7. Read the Filing Tip and click Next.

ECF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017:

Pursuant to LR 5.6(e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in connection with
a motien under LR 7.1 must obtain direction from the court on the procedure to be followed.

All sealed documents must be filed separately. After filing the sealed document, you must immediately file the Redacted Document or Statement instead of Redacted
Document for non-motion documents.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

8. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

ECF Restriction Notice:
This will be filed as a PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be avadable on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975.

| Pick Filer |

== SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.

+ Sue Jones pla DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
+ABC Insurance Co dft documant.

Graat insurance Co.  mowv Selectthe Party: OR  Selecta Group:

& No Group
All Defendants
All Plaintiffs
All Parties.

Great Insurance Co. [mov

Nex || Clear || New Filer

"tt'

9. Enter the filing party and click Next.

Enter filing party: Sue Jones|

=

10. Label and upload the document.
e. Enter the Exhibit number or letter.
f. Click the Browse button to attach the exhibit and click Next.

**NOTE: EACH sealed document must be filed separately with its own docket number.
Do not add any attachments.

ECEF Filing Tips

You must upload only ONE exhibit. Each SEALED exhibit MUST be filed separately.

Enter the Exhibit number of the Main Document: 4 e

Select the PDF d and any

Main Document

000 ECF Test Document.pdf

Al h /A Category Description

1 VA‘ lo file selected. -
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11. Select the document to which your exhibit should be attached and click Next.

ECF Filing Tips

Select the document to which your exhibit(s) should be attached.

Select the appropriate event(s) fo which your event relates:

(71 51/18/2017 1 COMPLAINT against ABC Insurance Co.( Filing fee $ 400 receipt number
uh AMNXDC-234055.) Filed by Sue Jones. No summons requested
(Attachments: # 1 Civil Cover Sheet) (ngattycq. MND-TEST)

01/18/2017 2 TEXT ONLY ENTRY: CLERK'S NOTICE OF INITIAL CASE
ASSIGNMENT. Case assigned to Judge Joan N. Ericksen per Master List and.
referred to Magistrate Judge Steven E. Rau. Please use case number 17-cv-1
INE/SER. (KMM)

01/18/2017 4 NOTICE OF HEARING ON MOTION 3 MOTION to Compel : Motion
Hearing set for 2/13/2017 10:00 AM in Courtroom 12W (MPLS) before
Judge Joan N. Ericksen. (ngattycq, MND-TEST)

12. Read the Filing Tip and click Next.

ECF Filing Tips

After filing this Sealed Exhibit, you must immediately file the Redacted Document or Statement instead of Redacted Document using the respective event from the
Other Filings >0ther Documents menu.

13. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED EXHIBIT 4 re [1] Complaint by Sue Jones. (ngattycqg, MND-TEST)

14. Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED EXHIBIT 4 re [1] Complaint by Sue Jones. (ngattycg, MND-TEST)

Al

11 Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you

redacted?

Seurce Document Path (for confirmation only):
000 ECF Test Document pdf  pages: |

Mext | | Ulear

15. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

U.S. District Court
U.S. District of Minnesota

Notice of Electronic Filing

The following transaction was entered by ngattycqg, MND-TEST on 2/1/2017 at 8:32 AM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 22

Docket Text:
SEALED EXHIBIT 4 re [1] Complaint by Sue Jones. (ngattycq, MND-TEST)

16. Follow the procedure on page 37 to file the redacted document or Statement that
Entire Document is Confidential or Impracticable to Redact. The redacted document
or statement should be filed immediately following the sealed document. No Joint
Motion Regarding Continued Sealing is required.
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Sealed Letter

1. Select Civil from the filing menu.

CM

ECF e,

Criminal =

Query

Reports »  Utilities ~  Search

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.
Civil Events

Open a Case
Ciwil Case

Initial Fleadings, Service, and Sealed Filings
Complamts and Other Iihatng Documents
Service of Process

Letters
Letters

Answers to Complaints or Counter/Crossf3rd Party Claims

Other Answers

Motions, Related Filings, and Sealed Filings
Ifetions

Supporting Documents and Responses

Other Filings
Dizcovery Documents
Motices
Trial Documents

Appeal Documents
Other Documents

I SEALED & Ex Parte Non-Motion Documents
MDL Attorney Time L)

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

MNext X
‘d

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

| Pick Filur | Select the filer.
Collapan A1 Exgad 2
ABC Insurance Co it
Great Insurance Co. mov

s Sue Jones pla

Select the Party:

Great Insurance Co. [mov

Mews . Cloar

e

Available Events (click to select an event)
Sealed Document

OR &

8

Hoew Filer

»

elect a Group:

Mo Group

All Defendants
All Plaintiffs
All Parties

Select Sealed Letter from the event list and click Next.

Selected Event

Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings
Sealed Letter

Sealed Stipulation

|Sea|ed Letter
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7. Read the Filing Tip and click Next.

ECEF Filing Tips
Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017:

Pursuant to LR 5.6(e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in connection with
a motion under LR 7.1 must obtain direction from the court on the procedure to be followed.

All sealed documents must be filed separately. After filing the sealed document, you must immediately file the Redacted Document or Statement instead of Redacted
Document for non-motion documents.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

8. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested

Parties (ip) or Movants (mov).

ECF Restriction Notice:
This will be filed as a PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be avadable on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975.

| Pick Filer |
== SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.
+Sue Jones pla DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
+ABC Insurance Co dft documant.
LR T, Select the Party: OR  Selecta Group:
Jones, Sue [pl] - -
ABC Insurance Co
Great Insurance Co. [mov, ® No Group
All Defendants
All Plaintiffs
All Parties.

Nex || Clear || New Filer
v&. -

9. Enter the filing party and click Next.

Enter filing party: Sue Jones|

=

10. Click the Browse button to attach the letter and click Next.

**NOTE: EACH sealed document must be filed separately with its own docket number.
Do not add any attachments.
Select the PDF document and any attachments.
Main Document
000 ECF Test Document.pdf
Category Description

-
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11. Select the type of letter and click Next.

Select the type letter:
Letter to District Judge
Letter to Magistrate Judge
Other Letter

12. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED LETTER to Magistrate Judge by Sue Jones. (ngattycq, MND-TEST)

13. Confirm that the correct document has been attached and the docket text is correct.
Clicking Next will finalize the transaction, offering no further opportunity to modify the
filing.

SEALED LETTER to Magistrate Judge by Sue Jones. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.
Have you redacted?

Source D FPath (for ion only):
000 ECF Test Document.pdf pages: 1

14. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

U.S. District Court
U.S. District of Minnesota

Notice of Electronic Filing

The following transaction was entered by ngattycq. MND-TEST on 2/1/2017 at 8:32 AM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 25

Docket Text:
SEALED LETTER to Magistrate Judge by Sue Jones. (ngattycq, MND-TEST)

15. Follow the procedure on page 37 to file the redacted document or Statement that
Entire Document is Confidential or Impracticable to Redact. The redacted document
or statement should be filed immediately following the sealed document. No Joint
Motion Regarding Continued Sealing is required.
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Sealed Stipulation

1. Select Civil from the filing menu.
CM ECF Civil=- Criminal~ Query Reports~ Utilities~ Search

2. Select SEALED & Ex Parte Non-Motion Documents under the Other Filings Category.

Civil Events
Open a Case Letters
Civil Case Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Sernce of Process
Answers to Complaints or Counter/Crossf3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
Ilotions
Supporting Documents and Eesponses

Other Filings
Discovery Documents
Metices
Trial Documents

Appeal Documents
Other Documents

I SEALED & Ex Parte Men-IMotion Documents L

MDT Attorney Time y

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1

Next A
(b5

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

| Pick Filer |

Collapun A1 e All
ABC Insurance Co dft
Great Insurance Co. mav

s Sue Jones pla

Select the filer.
Selectthe Party: OR  Selecta Group:

Great Insurance Co. [mov] & Mo Group
K All Defendants
All Plaintiffs

All Parties

Mews . Cloar Hoew Filer

6. Select Sealed Stipulation from the event list and click Next.

Available Events (click to select an event) Selected Event

Sealed Document o |Sea|ed Stipulation
Sealed Exhibit (Initial Pleadings and Other Non-Motion Filings)

dled Ll
Sealed Stipulation
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7. Read each Filing Tip and click Next after each.

ECF Filing Tips
Please refer to the Civil Procedures Guide - Section II, G.2 when filing Stipulatiens.

Do not submit a stipulation that has "IT IS SO ORDERED" and a signature line for the judge at the end of the Stipulation document.

ECEF Filing Tips

Local Rule 5.6 Filing Documents under Seal in Civil Cases - Effective February 27, 2017:
Pursuant to LR 5.6(e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL, a party who seeks leave of court to file a document under seal other than in connection with
a moticn under LR 7.1 must cbtain directicn from the court on the procedure to be followed.
All sealed documents must be filed separately. After filing the sealed document, you must immediately file the Redacted Document or Statement instead of Redacted

Document for non-motion documents.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

8. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested

Parties (ip) or Movants (mov).

ECF Restriction Notice:
This will be filed as a PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be avadable on the public docket.
Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975.

| Pick Files |
= SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.
+ Sue Jones pla DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
+ABC Insurance Co dft documant.
LR T, Select the Party: OR  Selecta Group:
Jones, Sue [pl] - -
ABC Insurance Co
Great Insurance Co. [mov, ® No Group
All Defendants
All Plaintiffs
All Parties.

Nex || Clear || New Filer
£

9. Enter the filing party and click Next.

Enter filing party: Sue Jones|

=)

10. Click the Browse button to attach the stipulation and click Next.

**NOTE: EACH sealed document must be filed separately with its own docket number.
Do not add any attachments.

Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

Category Description
36
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11. Select whether your document should be linked to another document in the case.

a. If YES, check the box and click Next. On the next screen, select the document to
which it should be linked.

b. If NO, leave the box unchecked and click Next.

Should the document you are filing link to another document in this case?
Filed to
Documents to

12. Enter the names of the PARTIES (not counsel) who have signed the stipulation and click
Next.

ECEF Filing Tips
Other than you as the filer, enter Names of the PARTIES (not counsel) who have signed this stipulation.

1. Party Name: ABC Insurance Co

2. Party Name:

3. Party Name:

4. Party Name:

5. Party Name:

13. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
SEALED STIPULATION re [1] Complaint by Sue Jones . Jointly Signed by ABC Insurance Co. (ngattyeq, MND-TEST)

14. Confirm the correct document is attached and the docket text is correct. Clicking Next
will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text
SEALED STIPULATION re [1] Complaint by Sue Jones. Jointly Signed by ABC Insurance Co. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you

continue.
Have you redacted?

Source D Path (for conf ion only):
000 ECF Test Document pdf pages: 1

15. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by ngattyeq. MND-TEST on 2/1/2017 at 8:32 AM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-TNE-SER
Filer: Sue Jones

Document Number: 26

Docket Text:
SEALED STIPULATION re [1] Complaint by Sue Jones. Jointly Signed by ABC Insurance Co. (ngattycq, MND-TEST)

16. Follow the procedure on page 37 to file the redacted document or Statement that
Entire Document is Confidential or Impracticable to Redact. The redacted document
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or statement should be filed immediately following the sealed document. No Joint
Motion Regarding Continued Sealing is required.

Redacted Document or Statement that Entire Document is Confidential or
Impracticable to Redact (Non-Motion Practice)

1. Select Civil from the filing menu.

CM ECF Civil=  Criminal- Query Reports~ Utilities~ Search

k.
2. Select Other Documents under the Other Filings Category.
Civil Events
Open a Case Letters
Ciwil Case

Letters

Initial Pleadings, Service, and Sealed Filings
Complaints and Other Initiating Documents
Service of Process
Answers to Complaints or Counter/Crossi3rd Party Claims
Other Answers

Motions, Related Filings, and Sealed Filings
TMotions
Supperting Documents and Besponses

Other Filings
Discevery Documents
Motices
Trial Documents
Lppeal Documents
IOther Documents
SEATED & Ex Pa'f‘k Mon-Iotion Documents
WDL Attorney Time

3. Enter the Case Number and click Next.

Civil Case Number

0:17-cv-1
=
Y

4. Click Next

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.
Collogse All Expanil All
ABG Insurance Co ot

Select the Party: OR Select a Group:
Great Insurance Co, mov
v Sue Jones pla

Great Irsurance Co. [mov]
- e

# Mo Group
Jones, Sugloh]
D [ All Defendants
All Plaintiffs
All Parties

Hex: , Clear Harwe Filor
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6. Select Redacted Document (Initial Pleadings and Other Non-Motion Filings) OR

7. Label and upload the redacted document.

U.S. District Court, District of Minnesota

Statement instead of Redacted Document (Initial Pleadings and Other Non-Motion
Filings) and click Next.

Available Events (click to select an event)

Selected Event

Redacted Document (Initial Pleadings and Other Mon-Motion| - |

Report

elease of Judgment

Request

Request for Refund of Fees Paid Electronically
Response to Objection to Bill of Costs
Response to Objection to Report and Recommendation
Response to Order to Show Cause

Rule 7.1 - Disclosure Statement

SSA Administrative Record

SSA Administrative Record (Supplemental)
Satisfaction of Judgment

Settlement Agreement

Special Master Report

H

Statement instead of Redacted Document (Initial Pleadings 2~

m

Next

Clear

Enter a description of the sealed document (i.e. Sealed Exhibit B or Sealed

Click the Browse button to attach the redacted document OR statement and

a.
Affidavit).
b.
click Next.
**NOTE:

attachments.

8.

ECF Filing Tips

File one Redacted Document per SEALED Document

Enter a description of the Sealed document.
Example: Sealed Exhibit A or Sealed Affidavit: Sealed Letter

EACH redacted document must be filed separately with its own docket
number. One Statement may be filed for multiple sealed documents. Do not add any

Select the PDF document and any attachments.

Main Document

000 ECF Test Document.pdf

At hcheits Category
1 V‘.m‘ No file selected.

Description

-

If a STATEMENT is being filed, select the reason for the statement and click Next. If

a REDACTED DOCUMENT is being filed skip this step and go to step 9.

Zelect reazon for filing a statement in leu of a redacted document:

Entire Document Confidential
Impracticable to Eedact
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9. Select the sealed document that relates to the redacted document and click Next.

ECEF Filing Tips

Select the sealed document of this redacted document.

Select the appropriate event(s) to which your event relates:

01/18/2017 1 COMPLAINT against ABC Insurance Co.( Filing fee $ 400 receipt number
AMNXDC-234055.) Filed by Sue Jones. No summons requested
(Attachments: # 1 Civil Cover Sheet) (ngattycq. MIND-TEST)

4 7.02/01/2017 25 SEALED LETTER to Magistrate Judge by Sue Jones. (ngattycq.
s MND-TEST)

10. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.
Redacted Document for [25] Sealed Letter . (ngattycq, MND-TEST)

Docket Text: Modify as Appropriate.
STATEMENT INSTEAD OF REDACTED DOCUMENT: Entire Document Confidential for [25] Sealed Letter filed

by Sue Jones. (ngattycq, MND-TEST)

11. Confirm that the correct document has been attached and the docket text is correct.
Clicking Next will finalize the transaction, offering no further opportunity to modify the
filing.

Redacted Document for [25] Sealed Letter . (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you

continue.
Have you redacted?

Source Dy Patk (for confi ion only):
000 ECF Test Document pdf pages: 1

12. The NEF (Notice of Electronic Filing) screen will display confirming the filing. Note that
this is a public filing.
U.S. District Court
U.S. District of Minnesota

Notice of Electronic Filing

The following transaction was entered by ngattycq. MND-TEST on 2/1/2017 at 8:32 AM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 27

Docket Text:
Redacted Document for [25] Sealed Letter . (ngattycg, MND-TEST)
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FILING SEALED CASE INITIATING DOCUMENTS

1. At this stage you have already opened the case and you are docketing the initiating
document.

2. Click Next to verify you have entered the correct case number.
Complaints and Other Initiating Documents
Civil Case Number

OAT-cw-18

Next || Clear

3. Click Next.

4. Select the applicable event (i.e. Complaint or Notice of Removal) from the event list and
click Next.

Available Events (click to select an event) Selected Event
Amended Counterclaim
Amended Crossclaim

Amended Fourth Party Complaint
Amended Notice of Removal
Amended Petition (in a Civil Case)
Amended Third Party Complaint
Complaint

Counterclaim

Crossclaim

Exhibit (Initial Pleadings and Other Non-Motion Filings)
Fourth Party Complaint

Intervenor Complaint

Notice of Removal

Petition (in a Civil Case)

Petition for Writ of Habeas Corpus

e

5. Select the filer by clicking on the appropriate party and click Next.

Pick Filer Select the filer.
Callagise Al Engarl All
ABGC I Co dt
Pt ol Select the Party: OR  Select a Group:
Great Insurance Co. mov

v Sue Jones pla
Great Irsurance Co. [mov]

: - - # Mo Group
Dones, Suglohl |
D All Defendants
All Plaintiffs
All Parties

Hexe | Clear Harve Files

.,'&'.

6. ECF will prompt the filing attorney to add himself/herself as counsel for the filing
party(ies). Place a check in the box(es) to the left of the party name(s) to create an
attorney/party association and click Next.

The following attorney/party associations do not exist for the above case(s).
Please check the box on the left of the screen for associations which should be created.

If the association should nof be created, be sure the box is unchecked=

' Rancis Fluggerbutter (pty:pla) represented by MIND-TEST ngattycq (aty) Lead ¥/ Notice

uk
[
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7. Select the party that the filing is against and click Next.

Please select the party that this filing is against.
(For a Notice of Removal, select the filer(s) of the state court Complaint.)
Collapse All Expand All

Sue Jones pla

H Select the Party: OR Select a Group:
ABC Insurance Co dft

“Great Insurance Co. mov Jones, Sue [|
ABC Insurance Co [d © No Gmup
Great Insurance Co. [n’m‘:]
Al Defendants
) All Plaintifis
L All Parties

8. Click Yes to file a sealed document and click Next.

SEAL this document as allowed under Local Rule 5.6?
O No
@Zag

P

(e |
)

9. Read the Filing Tip and click Next.

ECF Filing Tips
Local Rule 5.6 Filing Decuments under Seal in Civil Cases - Effective February 27, 2017:

To comply with LR 5.6(e) PROCEDURE FOR FILING OTHER DOCUMENTS UNDER SEAL and the Sealed Civil User's Manual, when filing a SEALED Initial Pleading, you MUST
also file a motion seeking leave of the court to keep the complaint or complaint filed with a notice of removal under seal.

All sealed documents must be filed separately. After filing the sealed document, you must immediately file the Redacted Document or Statement instead of Redacted
Document for initial pleadings.

Please refer to the Sealed Civil User's Manual for complete instructions for filing under seal.

10. Select ONLY the parties who should have access to the document. **IMPORTANT:
ALL SELECTED PARTIES WILL SEE THE DOCUMENT. Do NOT select Interested
Parties (ip) or Movants (mov).

ECF Restriction Notice:
This will be filed as a PUBLIC entry and a RESTRICTED document.
All case participants will be noticed. The entry will be avadable on the public docket.

Restrict the document to ONLY THE MAIN PARTIES by selecting parties such as plaintiff/defendant [plt/dft],
petitioner/respondent [pet/res] or appellant/appellee [a/e].

If needed, call the ECF helpdesk at 612-664-5155 or toll-free at 866-325-4975.

| Pick Filer |

= SELECT MAIN PARTIES ONLY. For MDL cases, also select MDL Notice Only [mdino] parties.

+Sue Jones pla DO NOT SELECT Interested Parties [ip] or Movants [mov] or other parties that should not have access to the
+ABC Insurance Co dft documant.

LT TATII ey L Select the Party: OR  Selecta Group:

Jones, Sue [ph] -
ABC Insurance Co [dft]

@ N 1
Great Insurance Co. [mov ey

All Defendants
All Plaintiffs
All Parties

Men || Cloar || Hew Filer |
k!

11. Enter the filing party and click Next.

Enter filing party: Sue Jones|

=
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12. Upload the documents.

e For Complaints: Click the Browse button to attach the Complaint as the main
document, attach ONLY the Civil Cover Sheet and click Next.

e For Notices of Removal: Click the Browse button to attach the Notice of
Removal, attach the Summons/Complaint and other applicable state court
documents and the Civil Cover Sheet then click Next.

**NOTE: Any exhibits, declarations, or other attachments to the sealed initiating
document (sealed or public) must be filed separately.

ECF Filing Tips
For SEALED Complaints:

1. attach the SEALED Gomplaint as the Main Document

2. attach the Civil Cover Sheet as Attachment 1.

3. Each SEALED Exhibits MUST be filed as a separate docket entry,

4. Non-Confidential Exhibits must be file separately from the SEALED exhibits. Multiple non-confidential exhibits can be filed together as one docket entry.
G. File ALL other documents separately.

Select the FDF d and any attacl

Main Document

Browse... | 000 ECF Test Document.pdf

Attachments Category Description
1. | Browse... | D0cvO0 Civil Cover Sheetpdf Civil Cover Sheet - Remove
2. | Browse... | Mo file selected. -

Mext Clear

13. Select if you would like a summons issued and click Next.

Do you request the Clerk's Office to 1ssue a summons?
Yes
Neo

Next: Clear

14. Answer the payment questions and click Next. If your answer is Yes, proceed to step
20.

Is this filed with an Application to Proceed Without Prepayment of Fees?
or

Is this case filed on behalf of the United States of America?

Yes
@ No

Hext Clear

15. Read the fee payment information and click Next to proceed to the payment screens.

ATTENTION:
A new case fee of will be applied to your bank account debit (Automated Clearing House) or charged to your credit/debit card from Pay.gov after completion of payment information. A fee
of will be charged for all returned or denied payments.

Note: To receive an electronic receipt for this transaction, please enter an email address into the Pay.Gov email confirmation prempt. A receipt will then be emailed from Pay.Gov.
IMPORTANT: YOU MUST COMPLETE THE ENTIRE TRANSACTION TO THE NOTICE OF ELECTRONIC FILING SCREEN!

DO NOT STOP AFTER THE CREDIT CARD SCREEN OR YOUR TRANSACTION WILL NOT BE RECORDED TO THE CASE.

Fee: $400
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a. 'You may be asked to re-enter your PACER Credentials at this point.

Login Clear cancel

Heed an ACcount? | Fomol Your Psseord? | Fomol Usemame?

16. Select a payment method and click Next. You may select an account on file in your
PACER account, a credit card account or an ACH account.

* Required

Payment Amount

Amount Due * $400.00

Select a Payment Method
——
VisA
Atlorney

MOO0CO00CHXTITY
062018

Enter a credit card

Enter an ACH account

Note: We protect the security of your information during transmission using Secure Sockets Layer (S51) software,
which encrypts information yau submit.

Next Gancel

b. If anew account is selected, enter all required credit card or ACH account
information.

Selact a Payment Method Select a Payment Method
Entara eradit card Enter a cradit card
g PSR Enter an ACH account
o - e

Card Type ‘Select Gard Type Lt (’l'nES'-‘E‘lL: (B E3LSETEN0M | 223,
Account Humber Aceount Holder Mama * Mndtestiourteen Mndatylourteen
CardExpiration Date g1~ [ag1s - Account Number *
Confirm Account Number *

Use billing address Routing Humber -

Address * . ———
ress Bank Account Type Select Bank Account Type =

Gty *
Stae Select State
ZipiPastal Cads *
Country * United States of America

17. If desired, enter the email address(es) to which PACER should send a receipt for the

transaction. Check the box at the bottom of the screen to authorize payment of the

filing fee and click Submit.

PAYMENT METHOD PAYMENT DETAILS

_ Payment Amount 5400 00
= Fo Typet Fllng Fens
HOOO000C0O T
062018
Altormey
123 Swraat

Emall Receipt

Email amymad1 7@ gmall eom
Confem Lmail attymnds | 7@gmall com
Additional Email Addresses

Authorization

T autborize a charge o my card for Dve amoust ¥ agrecment *

L]
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18. Click Next

IMPORTANT: Please click Next on THIS and the next TWO screens to complete the filing of this event and for a Pay.Gov receipt number.

19. Modify docket text if necessary (not required) and click Next.

Docket Text: Modify as Appropriate.

SEALED COMPLAINT against ABC Insurance Co.( Filing fee § 400 receipt number AMNXDC-23578L) filed by Sue
Jones Filer requests summons issued. (ngattycq, MND-TEST)

20. Confirm the correct document is attached and the docket text is correct. Clicking Next

will finalize the transaction, offering no further opportunity to modify the filing.

Docket Text: Final Text

SEALED COMPLAINT against ABC Insurance Co.( Filing fee $ 400 receipt number AMNXDC-235781.) filed by Sue Jones Filer
requests summons issued. (ngattycq, MND-TEST)

Attention!! Pressing the NEXT button on this screen commits this transaction. You will have no further opportunity to modify this transaction if you
continue.

Have you redacted?

Source D: Path (for confirmation only):
000 ECF Test Document.pdf pages: 1

21. The NEF (Notice of Electronic Filing) screen will display confirming the filing.

Notice of Electronic Filing

The following transaction was entered by ngattycq. MND-TEST on 2/1/2017 at 3:30 PM CST and filed on 2/1/2017

Case Name: Jones v. ABC Insurance Co
Case Number: 0:17-cv-00001-JNE-SER
Filer: Sue Jones

Document Number: 1

Docket Text:
SEALED COMPLAINT against ABC Insurance Co. (Filing fee $400 receipt number AMNXDC-121345.) filed by Sue Jones (test, attny)

22. Follow the procedure on page 32 to file the redacted document or Statement that

23.

Entire Document is Confidential or Impracticable to Redact. The redacted document
or statement should be filed immediately following the sealed document.

A motion seeking leave of the court to keep the complaint or other initiating document
under seal is required (use Motion to Seal Document under LR 5.6(e) event). This motion
should be filed immediately after the redacted document or the Statement that the Entire
Document is Confidential or Impracticable to Redact.

Available Events (click to select events) Selected Events (click to remove events)
e R el

Judgrment under Rule 54(b) |M0ti0n to Seal Document under LR 5.6(2)
Leave to File Reply/Surreply

Letters Rogatory Letters of Request

Lift Stay

Miscellaneous Relief

More Definite Staterment

Motion for Further Consideration of Sealing
Mation to Seal Document under LR 5.6(g
Nesw Tria L

Order of Sale

Partial Summary Judgment

Permanent Injunction

Preliminary Injunction

Pro Hac Wice {Filing Attorney is a Minnesota Resident)
Pro Har Wice (Filina dtnrney is a Mon-Resident

»

m
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